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Adding a new Coupon 

 
Aim  
 
Scenario: I want volunteers’ families to get $5 off an entry into my event. I need to give my 
volunteers a code to apply that $5 for their families and friends. 
 
Procedure 

1. Begin by logging into your fusesport account and going into the Registration Module. 

 
2. Find the registration period for which you are creating a coupon and click the 

magnifying glass to the left.	(in	this	case,	2017	Oregon	Senior	Games) 

 
3. On the top grey menu, click the Coupons tab. 

 
4. Name your coupon in the “Coupon Title” box 

 
5. Set the discount type (dollars or percentage of total) 

 
6. Set the amount of the discount 
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7. Set the pricing option and product to which the coupon will apply (this ensures that 
only people with those product/prices on the invoice will receive the discount) 

 

8. Click  
9. Scroll down to the coupon you just created and click on the magnifying glass 

 
10. Scroll down and set the date of expiration (or click Never Expires to keep it active) 

and set the customer code then click “Add” 
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